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How to Determine Which LOC Form to Use 
 
 

 
 

 
 

Is the full billing period being 
billed? 

 
A full billing period is defined as 
 
Aug/Sept—the 1st day of school to 9/30 

Oct—10/1 to 10/31 

Nov—11/1 to 11/30 

Dec/Jan—12/1 to 1/31 

Feb—2/1 to 2/28 (or 2/29 in a leap year) 

Mar—3/1 to 3/31 

Apr—4/1 to 4/30 

May/June—5/1 to the last day of school 

Summer Services—see manual 

Use Partial 
Billing 
Period/Mid-
Month LOC 
Form 

Billing for less school 
days than are in the full 
billing period 
 

How many 
IEP’s are in 
effect for the 
time period 
being billed? 

Billing for full billing period 
 

More than one IEP is in 
effect for the billing 
period (either the IEP 
was rewritten or 
amended during the 
billing period) 

Do the services being 
billed change in the 
middle of the billing 
period? 

A single IEP is in 
effect for the entire 
billing period 

Use Partial 
Billing 
Period/Mid-
Month LOC 
form 

Use regular 
LOC form 

No Yes 

Is there a gap 
between the 
first and 
second IEP? No 

Yes 


